Dear (company director)
I wanted to let you know about the charity, Unique, that has helped us so much to cope with our everyday life of looking after our son/daughter/grandson/granddaughter (child’s name) and with the many challenges that arise from his/her rare chromosome abnormality.  We first learned of the Rare Chromosome Disorder Support Group known as Unique, when (child’s name) was diagnosed with a rare chromosome disorder at the age of (insert age).  (Insert a few details of your child and how you have coped).

In reading my recent Unique magazine, I noticed that a number of members have been successful in nominating a charity to receive a donation from the company they work for.  If our company donates to charities, could I please register Unique to receive a charitable donation from (company name) as I have worked here since (insert date). 
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Unique is a small registered charity, run entirely by members who themselves have children with rare chromosomes, so they can truly understand what we are going through.  They don’t receive any government backing and rely totally on fundraising and donations from members and their families.   
If you would like more information about Unique to support my request, you can visit their website at www.rarechromo.org or contact Julie Griffin on 0117 979 8886 or Julie@rarechromo.org.
Yours sincerely,
